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O6meobpa3zoBarebHas aBTOHOMHAs HekomMepueckas Opraunsauuns «JIMJEPBI»

MOJIOKEHUE
O NOPSIIKE OBPABOTKH IIEPCOHAJILHBIX JIAHHBIX B
ObmeobpazoBaTebHOIT ABTOHOMHOI HEKOMMeEpP4YeCcKoi
OPraHU3aALHHU JIHJIEPHI»

Odmne nosoxenns

1.1 Hacrosmee [lonoxenne o nopsiuke 00paboTKH NEePCOHANBLHBIX AaHHBIX
(nanee ITonoxenne) B OAHO «/lunepe» pas3paboTaHo B COOTBETCTBHH C
Tpynosbim  koaekcom Poccuiickoii ®ejepaiun, Konetutynueit Poccuiickoii
®ejiepaunn, I'paxkianckum komekcom Poccmiickoii Denepaiun, DenepanbHbIM
3aKoHOM oT 27 mions 2006r. Ne 149-d3 «06 HHOpMAILHK, HHGOPMALMOHHBIX
TEXHOJIOTHAX H O 3amuTe HHGOpMaUUW», DeepanbHbIM 3aKOHOM OT 27 Mo
2006r. Ne 152-®3 «O nepcoHanbHBIX AaHHbIX», IlpaBunamMu BHyTpeHHero
TpyAosoro pacnopsiaka OAHO «Jlugepsi» u onpenenser NOPSIIOK TTOJIyYEeHHUS,
yueTa, 00paboTKH, HaKOIICHUS ¥ XPaHEHHUS ePCOHAIBHBIX JAAHHBIX.

1.2 Uenp pazpaborkn [lonoxenuns - onpejlenieHHe mopsijika odpaborku
MIEPCOHAILHBIX JIaHHBIX PabOTHUKOB 06pasoBaTe/bHONH OpraHU3alM¥ M HHBIX
CYOBEKTOB NEepCOHAIBHBIX TaHHBIX, NEepPCOHAlIbHBIE JJaHHBIE KOTOPLIX MOJIEIKAT
00paboTKe, Ha OCHOBAHUH MOITHOMOYMI oneparopa; obecneyenne 3alATEl NPaB |
CBODOO/ HeNoBeKa H rpak/annHa, B T.4. paboTHMKa obpasoBare/bHON OpraHU3aIuHy,
OpH  00paboTKe ero MepcoHalbHBIX JAHHBIX, B T.4. 3alINThI npas Ha
HEIPUKOCHOBCHHOCTh YaCTHOH JKM3HH, JIMYHYIO H CEMEHHYIO TaifHy, a TaKxke



YCTQHOBJICHHE OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIMI, HMEIOWMX [0CTYN K
MEPCOHANLHBIM TaHHbIM, 33 HEBbIOJHEHHE TPeDOBAHUI HOPM, PEryJIHpYIOLINX
00paboTKy M 3alINTY NePCOHAIBHBIX JAaHHbIX.

2. OcHOBHBIE IOHSATHS H COCTAB MEPCOHAIBHBIX JAHHBIX
2.1 Jna uneneii wnactosmiero IlonoxkeHHs MCHONB3YIOTCS ClEAYIOLIHE
OCHOBHBIE [TOHSITHSI:

- [IepcoHanbpHble JaHHble cyObekra - mobas uHdopmanus, oTHOCsAIAACT K
ONPE/ICICHHOMY HIIH ONpe/Ie/IIeMOMY Ha OCHOBAHWM TaKOH MH(pOpMalny cydbekTa,
B TOM YMCIIe ero (pamuiius, UM, OTUECTBO, IO, MECAILl, JaTa U MECTO POXKACHHS,
aJpec, CeMeifHOoe, COlUHManbHOe, WMYIIECTBEHHOE MOJNOKEHHe, obpaszoBaHue,
npogeccusi, A0XoAbl, jpyras uHbopmamus, HeobXoaMMmas 0OpazoBaTENbHOI
OpraHu3allMy JUIA OCYLIECTBICHHUS YCTABHON €A TEIbHOCTH,

- 00paboTKa mepcoHalbHBIX AaHHBIX - cOOpP, CHCTEMATH3aLMs, HAKOILIEHHE,
XpaHeHHue, yroyHeHHe (0DHOBICHNE, H3MEHEHHUE), HCII0Ib30BAHKE, PACTPOCTPAHEHHE
(B ToM wumcie nepenava), oOe3nMUMBaHME, OIOKHPOBaHME, YHUYTOKECHHE
NEPCOHAIBHBIX TaHHBIX CYOBEKTOB;

- KOHQHACHUHANLHOCTD  NEPCOHANBHBIX JaHHBIX - 0O0s3aTe/bHOE s
COOMIONICHHS HA3HAYEHHOro OTBETCTBEHHOTO JIMUA, MOMYYMBIIEr0 HOCTYN K
MEPCOHANBHBIM JIaHHBIM, TpebOBaHME He IONYCKATh WX PACIHPOCTPAHEHHsS Oe3
corjacus CyObeKTa MM HHOTO 3aKOHHOTO OCHOBAHMS; pPAaclpoCTpaHEeHHEe
MEPCOHANBHBIX JAHHBIX - JCHCTBHUS, HalpaBleHHble Ha Mepeavy [epPCOHANBHbBIX
JaHHBIX CYOBEKTOB OIPE/Ie/IeHHOMY KPYTY JIHI (Mepeaada MepcoHanbHbIX JaHHbIX)
HIIK HA 03HAKOMIJICHHE C TIePCOHAIBHBIMM JIaHHLIMH HEOrPAHHYEHHOTO KPYIa JIHI, B
TOM 4HCIEe O0OHApOJOBAaHWE INEPCOHANLHBIX JAaHHBIX CyOBEKTOB B CpemcTBax
MaccoBoi nHpOpMaLKK, pasMelleHHe B HHPOPMAIMOHHOTEeKOMMYHHKALHOHHBIX
CeTAX WIIM MpPelloCTaBjIeHHE JOCTYIA K MePCOHANIbHBIM JAHHBIM CYOBEKTOB KaKHM-
00 uHBIM criocobom;

- MCTIOJIb30BaHHWE MEPCOHANBHBIX JIaHHBIX - JielicTBUs  (onepauuu) c
MEPCOHAILHBIMH IAaHHBIMH, COBEPIIAEMbIe TOKHOCTHBIM JIHLIOM 00pa3oBaTeIbHOl
OpraHu3alMK B LENAX NPHHATHS peuIeHMH WM COBEPLUEHMs MHBIX JeHCTBHIL,
MOPOKJIAIOIIHUX FOPHINYECKHE TTOC/ICACTBHS B OTHOMIEHHH CYOBEKTOB JIMOO HHBIM
00pa3oM 3aTparnBaloINX HX [PaBa © CBOOO/IbI HITH TTPABa U CBOOOIb] JIPYTUX JTHLL;

- OJIoKMpOBaHHe MePCOHANBHBIX JaHHBIX - BpeMeHHOe Mpekpaiienue cbopa,
CHCTEMATH3alMH, HAKOIUIEHHs, UCIOJIb30BaHHUs, PACIPOCTPAHEHHS NEPCOHATBHbIX
JaHHBIX CYOBEKTOB, B TOM YHCIIE HX NEepeayy;

- YHHUTOXKCHHE MEPCOHANBHBIX AAaHHBIX - JEHCTBHSA, B Pe3yJbTaTe KOTOPBIX
HEBO3MOKHO ~ BOCCTAHOBHTH  COJEp)KAHME  MEePCOHAIbHBIX  JAHHBIX B
HH(OPMALMOHHON CHCTEME NEePCOHATbHBIX JAaHHBIX CyOBLEKTOB WIH B pe3yibTare
KOTOPBIX  YHHYTOXKAKOTCA MarepuaibHble HOCHTEIM TEePCOHANbHBIX JaHHBIX
CYOBEKTOB;

- 00e3/1MYMBaHKE IEPCOHATBHBIX JAHHBIX - JeHCTBUS, B Pe3yIbTaTe KOTOPHIX



HCBO3IMOKHO OMpPECAHTh TIPHHALIKHOCTh NEPCOHATBHBIX JAHHBIX KOHKPETHOMY
CYOBeKTY;

- ODLIENIOCTY IHBIE MEePCOHANBHBIC JaHHBIE - NEPCOHANILHBIE NIaHHbBIe, JIOCTYI
HCOrpaHUYCHHOIO KpyTa JIMI[ K KOTOPBIM NPEJOCTABIIEH C COrTacHs cyObexTa uim na
KOTOPBIC B COOTBCTCTBHM ¢ (ejlepalbHBIMH  3aKOHAMH He pacrnpocTpansercs
TpedoBaHUe CoBIOIeHUs KOH(DHICHIHAILHOCTH;

- HHpOpMalHs - cBeieHHs (coobuIeHus, JlaHHBIE ) HE3aBUCHMO OT (hOPMBI X
Mpe/ICTaBICHNS;

- IOKYMCHTHPOBaHHas WHMOPMalKs - 3apuKCHpoBaHHas Ha MaTepHagIbHOM
HOCHTENE NyTeM I0KYMCHTHPOBAHNS HH(YOPMAIIHS C PEKBH3HTAMH, [103BOJISIOLIMMH
OTpPEACTHTE TaKyIO HH(BOPMALHIO HIIH ee MAaTePHATLHBIN HOCHTES.

2.2 B cOCTaB MepCOHANBHBIX NAHHBIX CyObekToB  0OpaszoBaTenbHO
OPTraHM3aliH  BXOMAT HOKYMEHTBI, COAepiKallne HH(OPMANHIO O NACHOPTHBIX
AaHHBIX, 00pa3sOBaHWHM, OTHONICHHH K BOHHCKOI 00S3aHHOCTH, CceMeiiHOM
NOJIONKCHHU, MECTE JKUTEIBCTBA, COCTOSHHH 3JI0POBbA, O MPeAbIAYIIHX MecTax MX
PaboThl, KOHTAKTHBIX Teje(oHax, MATCPHATIBHOM  [10JIOKEHHH M KHIHLIHBIX
YCIOBHAX W JpYTHe [aHHble HEOOXOmMMBIE IS OCYLIECTBJICHHS YCTaBHOI
ACATENILHOCTH 00pa30BaTeIbHOI opranusaimm.

3. Komnsieke  jokymentos,  conpososaarommii npouece  odopmaenus
TPYAOBBLIX OTHOMEHHH paboTrunka B OAHO «/Iugepu» npu ero npuewme, nepesoje u
YBOJIbHEHHH

3.1 Wudopmaunus, npencrasisemas pabDOTHUKOM TpH MOCTYIUIEHMH Ha
padoty B oBpaszoBarenbHyIO OPTaHH3alHIO, I0/UKHA UMETh JOKYMEHTalbHY10 hopmy.
[Ipu 3akmouenuu TpyioBoro AOTOBOpa B COOTBETCTBUH €O cT. 65 Tpy10BOro kojekca
Poceuiickoit  ®emepaimu  muo, flocTynaromee Ha paboTy, mnpeabsBiser
paboToaaremo:

- TaclopT MM MHOH JOKYMEHT, YJAOCTOBEpSIOIMIT THIHOCTE (BpemenHoe
YAOCTOBEPCHHE JIMYHOCTH IpaxjaaHuuHa Pd, seigapaemoe mHa nepuoji ohopmiuenus
fracnopta B nopsijike, yraepxaaemom Ipasurenscrsom Pd: MacrnopT HHOCTPAHHOTO
FpakianuHa MO0 MHOM TOKYMEHT, YCTaHOBJIEHHbII desiepanbubIM 3aKOHOM HJH
IPU3HABaE€MbI B COOTBETCTBHH C MEXKIYHapOIHBIM JloroBopoM P®d B kauecrtre
AOKYMCHTA, yIOCTOBEPSIOLIEIO JIMYHOCTH MHOCTPAHHOTO TPAKJIAHWHA; JOKYMEHT,
BBIZAHHEIH MHOCTPaHHBIM TOCYJAPCTBOM M IPU3HABAEMbIl B COOTBETCTBHH ¢
MEAKAYHApOIHEIM  noroBopom Poccumiickoil Menepauny B Kauecrne JOKYMEHTa,
YAOCTOBEPAIOLIEr0 THYHOCTh JTHIA Ge3 rpakmaHcTsa; paspellieHHe Ha BpeMeHHOe
MPOKUBAHHWE; BHI HAa IKHUTE/LCTBO, MHBIE AOKYMEHTBI, [PEAyCMOTPEHHbIE
(beyiepanbHpIM 3aKOHOM MM TPM3HABACMbIC B COOTBETCTBMH C MEXKIYHAPOHBIM
aorosopom P® B kauecTBe A0KYMEHTOB, YAOCTOBEPSIOIUX JHYHOCTL JIHIA Oe3
FPaX/1aHCTBA; HHbIE NOKYMEHTBI);

- TPYMOBYIO KHMXKKY, 33 HCKJIIOYEHHEM CIy4yaeB, KOria TPY/10BOIi
OroBOp (KOHTPAKT) 3aK/TI0OYACTCS BHEPBbIE WK paboTHuK mocTymaer Ha pabory Ha



YCJIOBHSIX BHEIIHETO COBMECTHTEIbCTBA;

- CTPaxOBOE CBH/ICTE/ILCTBO rOCY IapCTBEHHOTO MeHCHORHOTO CTpaxoBaHHs;

- AOKYMEHTBI  BOMHCKOTO  y4YeTa il BOEHHOOOA3AHHBIX K M1,
MOMIEXKAIHNX NPU3BIBY HA BOGHHYIO CTyKOy (BOGHHBIH Guier UJIH BpeMEHHOe
YAOCTOBEPCHHE, BbIIAHHOE B3aMEH BOEHHOI0 GHieTa; YIAOCTOBEpPEHHUE I'DaXK/aHNHA,
MOJICKALLETO NIPU3bIBY HA BOCHHYIO CITYkOY);

- JOKYMeHT 0000pa3zoBanum, o KBamupukauum wim
HAATHH  CNICLIMANLHBIX 3HAHMH - NP NMOCTYMAeHMH Ha paboty, Tpebyrouryio
CHCUMATLHBIX 3HAHMH (IUILIOM, aTTECTAT, CBHJICTELCTBO | np.).

3.2 Jlo 3aKkmoueHns Tpyn0Boro A0roBopa (KOHTpakTa) paboTHHK 06s13aH
MPOATH MeIMLIHHCKUA ocmoTp (obcnenosanue), [ICUXHATPUYECKOE
OCBH/ICTC/IECTBOBAHHE, a TaKkKe [OMyYHTh CIIPaBKy O HaJIHYUH/OTCYTCTBHH
CYNUMOCTH HW/WiM (aKTa yYroloBHOro fIpecieloBanust THOO O TpeKkpalleHHy
YTOJIOBHOr0 Mpec/e/10BaH s 110 PeabUINTHPYIOMIMM OCHOBAH MM, KOTOpas BblaeTcs
B NOpsjke H (opme, YCTAHOBIEHHO (desiepalibHBIM OpPraHOM HCHOMHHTeNbHOl
BJIACTH.

3.3 Tlpu  odopmienuu paboTHuka B 00pazoBaTelbHyI0  OpraHu3aIHio
CICLHAIUCTOM 110 Kaapam 3anolHSIoTCs yuupuuuposantsie dpopmpr T-1 u T-2
«JInunas kaprouka pabortHukay, B KOTOpPO#i OTpakaroTcs crielyiomye aHKeTHbie U
Onorpaduyeckie nannbie padotHuka:

- obwme ceenenns (O.U.O. paboTHuKa, 1aTa pOKICHHUS, MECTO POXKICHHs,
pakJanCcTBO, 0OpasoBaHue, npodeccus, cTaxk paboTel, cocTosiHue B Gpake,
ITaCIopTHLIE JaHHbIE);

- CBEJICHHA O BOMHCKOM yyeTe:;

- JaHHBIC O IIpHeMe Ha padoTy;

B nanbHefimem B auunyio KapTOYKYy BHOCATCS:

- CBE/ICHHS O epeBOaax Ha APYTyio paboTy;

- CBE/ICHHs 00 aTTecTalmm:

- CBC/ICHHS O NOBBIIICHUH KBATH(HKALMH;

- CBeACHMS O NpodhecCHOHATBHOI NEePErnoIroTOBKeE;

- CBEJICHHS O Harpajiax (NooIPeHHUsX ), MOYETHBIX 3BAHHUSX;

- CBeeHus 00 oTnyckax:;

- CBCICHHMS O COLMAIBLHBIX FAPAHTHSAX;

- CBCICHMS O MECTE JKMTENbCTBA U KOHTAKTHEIX TeJieoHax.

3.4 B obpazosarenpHoii OPraHH3ALNK CO3AIOTCA M XPAHATCS ClEAYIONHE
FPYNIbBL IOKYMEHTOB, COAepKallMe JaHHble o pabOTHHKAX B E€AMHUYHOM MM
CBO/IHOM BHJIE.

3.4.1 JokymeHTsr, COACPKAIIHE  NepCOHANbHBIE JaHHBIE PabGOTHHKOB
(KOMILTEKCBI  JOKYMEHTOB, COnpoBOKaaloWKe npouece ohopmueHus TPYJIOBBIX
OTHOLUCHHIT TIPH NpHeMe Ha pabory, NEPEBOAIC, YBOILHEHNH; KOMILIEKC MATePHAIIOB
M0 aHKETHPOBAHUIO, TECTHPOBAHHIO; IPOBEICHHIO codece10BaHMil ¢ KAaHAMAATOM Ha
AOJUKHOCTD; NOMIMHHHKH M KOIIMHU NPHUKA30B 10 JTHYHOMY COCTaBy; JTHYHbBIE Ae/a U



TPYAOBbIC KHWXKKH pabOTHHKOB; Jie/la, COMepiKallie OCHOBAHHS K MpHKazy 1o
IMHHOMY  COCTaBy; 1ella, CojepXKalllie MarepHalbl aTTeCTALMH pabOTHHUKOB;
CITy’)KeOHBIX pacciieqoBaHHii; CIIPABOYHOUH(DOPMAMOHHBIH GAaHK JaHHBIX MO
NMepCOHaNy (KapToTeKH, JKYPHAITbI);

MOAIMHHHKH M KONHH OTYETHBIX, AHAIHTHYECKHX M CIIPABOYHBIX MAaTepHaoB,
HIEPENABACMBIX  DYKOBOACTBY 00pa3oBaTelbHON OpraHu3amm, PYKOBOJIUTENISIM
CTPYKTYPHBIX IO/pa3ie/IeHHIi; KOIIMM OTYETOB, HATIPABISEMbIX B rocyaapcTBeHHbIe
OpraHbl CTATHCTHKH, HAIOrOBbIE HHCTIEKIIMH, BBIILECTOAIIHE OpraHbl yNpaBJieHHs U
JAPYTHE y4YpexKIeHUs ).

342 JokyMmeHTamust 1o OpraHu3auuy padoTel CTPYKTYPHBIX
MOJIpasfe/ieHuit (II0JI0KECHUA O CTPYKTYPHBIX IOJIpa3jie/ICHUsIX, JO/DKHOCTHBIE
HHCTPYKIUMH  paDOTHHMKOB, TPHUKA3bl, PaCliOpAKEHNS, YKa3aHUsA pPYKOBOACTBA
obpa3zoBaTebHOIl Opranu3ainun); AOKYMEHTBI 10 [1TaHHPOBAHHIO, YYeTy, aHATH3Y U
OTUCTHOCTH B 4acTH paboThl ¢ MepcoHANoOM 06pa3oBaTeNbHOIN OpraHu3aimH.

4. Komnaexe pokymentos, conposomkaaromuii npouecc opopmiienus pedenka
B 00pa30BaTeIbHYI0 OPranH3amHio

4.1 HUudopmanus, npeacrapisiemas poJiMTenem (3aKOHHBIM
NpeacrasuTeneM) npu odopmieHun peberka B 0bpasoBaTenbHyI0 OpraHH3alIo,
AOKHA HMETh JOKYMEHTambHyl0 (GopMy. Jlis 3aumciicHus B oOpasoBarenbHyo
OPraHHu3alMIO POIUTE/HN (3aKOHHBIE NpEaCTABHTENH) PEACTABIAIOT CIEAYIOUIHE
JOKYMEHTBI:

- MUCbMCHHOE  3asBlIeHME O nOpueMe pebeHka B o0OpasoBarenbHyi0
OpraHu3alHIo;

- MEIMIHMHCKYIO KapTy yCTaHOBJICHHOr0 06pasia (bopma Ne 026/y);

- OPUTMHAT M KCEPOKOIHMIO CBUIAETENBCTBA O POKIACHUH pebenka
(KCepoKoIus 3aBepsieTcs MOAMUCHIO JMpEKTOpa 00pa3soBaTeNbHOIO YUpeKACHHS U
HEHATRIO, TI0CTE 4Yero OPUIHHAN JOKYMEHTa BO3BpallaeTcs poAuTENsIM (3aKOHHBIM
NPeICTABUTEIAM).

4.2 llpu  opopmaenun pebenka = NepBbIH  Klacc 0Opa3oBaTebHOI
OpraHM3alliH, JOKYMEHTOBEIOM 00pa3oBaTelbHOIl OpraHu3aluM  3anoJIHseTCs
yauduuupoannas Gopma «JIuunoe j1eso.

4.3 Tlepexon yuamerocs B ApYrylo  00pa3’oBaTeNbHyl0 OpraHu3anmio
OCYUICCTBIIAETCA HA OCHOBE  [pPeNOCTaBIICHHUS CTIPAaBKU-IIOATBEPIKACHHS U
MMHCbMEHHOTO 3asBJICHUs POAUTENS (3aKOHHOTO NpeacTaBUTENs).

5. Coop, obpaboTka, 3amura EPCOHATLHBIX TAHHBIX, HOPSLI0K 00paboTKH U
XPaHeHHs NePCOHANBbHBIX JIaHHBIX

5.1. Topsnok nomyyenus [IepCOHANILHBIX JIAHHBIX

5.1.1. Bee nepconasbubie faHHbIe cybOnekra ciaenyer ITOITY4aTh Y HEro Camoro
HIH €ro 3aKOHHOI0 mnpeacraBurtens. Ecau CpCcoHalbHbIe JlaHHbIe pabOTHHKA
BO3MOJKHO MOJYYHTH TOJBKO y TpeTheil CTOPOHBI, TO PabOTHHK HOKEH OBbITh



YBEJIOMIICH 00 5TOM 3apaHee H OT HEro AOMKHO OBITh MOJYYEHO MHCBMEHHOE
corniacue. JIOIKHOCTHOE JIMIO NOMKHO COOBLIMTH CYyOBEeKTy obpasoBaTenbHOii
OPraHu3allii O HEJIAX, MPEnoNaraeMblX HCTOYHMKAX H crnocobax IMomydeHus
[IEPCOHANBHBIX  IaHHBIX, @ TaKkKe O XapakKTepe [MOMUIeKAMX TOTYYEHHIO
MEPCOHAILHBIX JAHHBIX H IOCJICJICTBHAX OTKaza CyObeKTa JaTh MHCBMEHHOE
CorjlacHe Ha MX TOJTy4YeHHe.

5.1.2. ObpasoBarenbHasi OpraHm3alusi He HMeeT [pasa mnojay4darb M
0bpabatpiBaTh NepcoHaTbHbIe jaHHble CyOBEKTa O €ro pacoBOM, HAMOHABHON
[TPHHAICKHOCTH, TIOJUTHYECKHX B3IUIAAAX, PEIUIHMO3HBIX HIH  (UIOCOPCKHX
YO@KICHHSX, COCTOSHUH 3/10POBbsi, HHTUMHOI ku3HK. B cryyasx, HEINOoCPe/ICTBEHHO
CBS3QHHBIX C BONPOCAMH TPYAOBLIX OTHOLUCHMH, B COOTBETCTBHH CO CT. 24
Koncruryunn  Poccniickoii  ®ejiepaunn  pabotonarens Brnpase 1ojJyyatb H
oOpabarbiBaTh NaHHbIC O YACTHOMN KM3HM PabOTHHKA TONBKO ¢ €ro MHCHMEHHOTO
coriacusi. llpenocrasienne couckareneM JOJKHOCTH MEPCOHANBHBIX JAHHBIX JI0
3AKJIOYUCHHA TPYIOBOro J0roBopa (pestoMe M T.M. HH(OPMALMM) CUUTAETCHA, B
coorsercTBuM ¢ I'paxnanckum Komekcom Poccwmiickoii ®enmepaumu (cr. 158),
MOJTHATHBBIM COrIacHeM (KOHKIIOASHTHBIM JeHCTBHEM), MOAPa3yMEeBAeT COIJIACHE
cyObekTa Ha 00paboTKy ero MepcoHaNbHBIX JaHHBIX M He TpedyeT Halu4yus
JOTMOJIHUTEIbHOIN0 MTUHChMEHHOTO COIIACHS.

5.2 Tlopsnok 06paboTky, Mepeadn 1 XpaHeHns MepPCOHATBHBIX JaHHbIX

5.2.1 ObpaboTka yKa3zaHHBIX MEPCOHANbHBIX AAHHBIX cyOBeKTa BO3MOXKHA
TOJLKO C MHCbMEHHOTO HX coracus 100 0e3 UX Corsiacust B CAEAYIOUIMX Caydasx:

1) cyObeKT nepcoHanbHBIX AaHHBIX Al COrache B IHChMEHHO (popme Ha
00paboTKY CBOMX MEPCOHANBHbIX JTaHHbIX;

2) mepcoHanbHbIe aHHbIC ABISIOTCS OOIIEN0CTY MHBIMH;

3) nepcoHalbHbIE JaHHBIE OTHOCATCH K COCTOSHHIO 3JI0POBBS cyObekTa
MEPCOHANBHBIX NaHHBIX H MX 00paboTka HeoOXoauMa JUls 3alIUTBI €ro JKU3HH,
3/10POBBS HIIH HHBIX KH3HEHHO Ba/KHBIX MHTEPECOB JIMOO KU3HH, 3/10POBbS HIIH MHBIX
KU3HCHHO B@KHBIX HMHTEPECOB APYIMX JIML, M INOTy4eHHe corjacus cybnekra
NEPCOHAIBLHBIX JAaHHBIX HEBO3MOKHO;

4) obpaboTtka MepPCOHANIbLHBIX JIaHHBIX OCYUIECTBIACTCS B
MeIHKONPO(PUIAKTHYECKHX LeJsX, B IeIIX YCTAHOBIEHUS MeIHITHHCKOrO JIMarHosa,
OKa3saHMA MEAULHHCKUX H ME/IMKO-COLMANILHBIX YCIYT MPH YCI0BHH, 4TO 06paboTka
[IEPCOHANBHBIX JaHHbIX OCYIIECTRISAETCS JHIIOM, npodeccHoHanbHO
3aHUMAIOIIMMCS MEIHLUMHCKON JIeATe/IbHOCTEI0 W O0SM3aHHLIM B COOTBETCTBUH C
3aKononatenbcTBoM Poceriickoii Menepaiuu coxpausTh Bpauebnyio TaiiHy;

5) obpabotka NEePCOHANbHbIX JaHHBIX YJI€HOB (y4acTHHKOB)
ODIINECTBEHHOr0 00beAMHEHMS HIIH PEITMrHO3HON OpraHH3aLMy OCYLIECTBJISIETCSA
COOTBETCTBYIOUIHMH  OOIIECTBEHHbIM  OOBEJMHEHHEM  MIM  PEIHrHO3HOI
OpraHM3aluei, 1efCTBYIONMMH B COOTBETCTBHH C 3aKOHOATeIbCTBOM Poccuiickoi
Denepauny, JuUls  JOCTHKEHMS 3aKOHHBIX  Uellei, NPEeIyCMOTPEHHBIX  MX
YUPCAHTENbHBIMHU IOKYMEHTaMH, TIPH YC/I0BHH, YTO IIEPCOHAIbHBIE JaHHbIE HE OYIyT



PacmpoCTpaHATLCs Oe3 corjacus B MHCbMEHHON (opme CYOBEKTOB MEePCOHaIbHBIX
JaHHBIX;

6) oOpaboTka mepcoHANbHBIX JAHHBIX HEOOXOAMMA B  CBA3H  C
OCYIIECTBJICHUEM [IPABOCYAMS;

7) 0bpaboTka MepcoOHANbHBIX AaHHBIX OCYIIECTBIACTCS B COOTBETCTBHH C
3aKOHOAaTeJIbCTBOM Poccuiickoit  ®enepaunn o GesomacHocTH, 06
ONEepaTHBHOPO3BICKHON JEATE/ILHOCTH, a TaKKe B COOTBeTCTBHH C YI'OJIOBHO-
HCIIOJHHUTE/ILHBIM  3aKOHOJATE/IbCTBOM  Poccuiickoit ®enepauun. Pabortomaress
BlipaBe 00padarTbiBaTh MEPCOHANBHBIC JaHHbIE pabOTHHKOB TONILKO € MX
ITUCBMEHHOI'O COTJIacus.

5.2.2 [lucemennoe cornacue cybbekra Ha 00paboTKy CBOMX IEPCOHATBHBIX
JaHHBIX J0JKHO BKIIIOYATh B ceOs:

- baMuIIMIO, UM, OTHECTBO, ajpec cyObekTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O IOKYMEHTA, YJI0CTOBEPSIOLIEr0 €ro JTHYHOCTh, CBEACHNS O JaTe BbLAayu
YKa3aHHOTO JOKYMEHTA H BBLIABIIIEM €I'0 Oprase;

- HaumeHoBaHue (paMHIMIO, UM, OT4ecTBO) M azpec oneparopa,
[IOJTYHAIOLIEro corjiacue CyObeKTa IepCOHAbHBIX AaHHBIX:

- Lejb 06paboTKu mepcoHambHbIX JTAHHbIX;

- IEPEUCHD NepCOHATBHBIX TaHHBIX, Ha 00pabOTKY KOTOPBIX JaeTcs coriacue
CyOBeKTa NepCOHAIBHBIX AaHHBIX;

- NepeyeHb AeHCTBHIH ¢ NePCOHANBHBIMH JIaHHBIMH, Ha COBEPIIEHHE KOTOPBIX
AaeTcs  coriacue, oOluee ONUCAHHE MCIOJb3yeMbIX OIIEPATOPOM  CIocoHoB
00paboTKH MEPCOHAILHBIX AaHHBIX;

- CPOK, B TCHYCHHE KOTOPOro JEHCTBYET COIJIacHe, a TAaKKe HOPANOK ero
OT3bIBA.

5.2.3 Coraacue cydbekta ne TpeGyercs B CIEAYIOUMX CIyvasx:

- 00paboTka MNEepCOHANBHBIX JMaHHBIX OCYUIECTBJISAETCH HAa OCHOBAHHUH
(enepaybHOro 3aKoHa, yCTAHABIMBAIOUIEIO ee Hellb, YCIOBUSA TMOJIyYeHHUs
[IEPCOHATBHBIX OaHHBLIX W KpPYr CYObeKTOB, MEpCOHANBHBIE JIaHHbIe KOTOPBIX
noziexkar 0dpaborke, a TakyKe ONPEeISIONUIEro MOIHOMOYHS paborojarens;

- 00paboTKa NepcoHabHBIX AaHHBIX OCYLIECTBISETCS B HElAX HCIIOJIHEHHU S
TPYZOBOI'O 10T0BOPA, O/IHO¥ U3 CTOPOH KOTOPOI'O SABISETCS CYOBEKT NEePCOHATBHBIX
JAHHBIX;

- 00paboTKa NepCOHATBHBIX AaHHBIX OCYIIECTBISETCS JUIS CTATHCTHYECKUX
WIH  HMHBIX Hay4yHbIX 1eJIeH TpH yYCIOBMH OOS3aTENBHOr0 O00e3IHYHBAHUS
NEPCOHANBHBIX JaHHBIX;

- 00paboTKa NepCOHANBHBIX MaHHBIX HEOOXOaMMAa s 3aIIUThl  JKHU3HH,
3A0POBbA HIIH MHBIX JKH3HEHHO BRXKHBIX HHTEPECOB CYOBEKTa, eCiH TO/MyHeHHe ero
COIJIacHsl HEBO3MOXKHO.

6. Ilepenaya u XxpaHenue nepcoHaANbHBIX IaAHHBIX
6.1 Ilpu nepemade nepcoHAmBHBIX JAaHHBIX cybnekTa HeoOXoaMMO



cobmoarh creayroune TpeboBatms:

- He coolliaTh nepcoHanbHble AaHHbBIE CyOBEKTa TpeTbel cTOpoHe 6e3
MTHCEMCHHOTO COTJIAacHs, 3@ HCKIIIOYEHHEM CIIy4aeB, KOr/1a 9TO HEOOXOMUMO B LIe/IsX
MpCAYNpPeXACHUA YIpo3bl KH3HM M 310pPOBbIO CyObeKTa, a Takke B ciyyasx,
YCTaHOBJIEHHBIX (henepaabHbIM 3aKOHOM;

- He CO0DIIATh NePCOHANIbHBIE JaHHbIe CYOheKTa B KOMMEPUYECKHX Lie/sIX Oe3
€ro NUCbMEHHOT0 COIJIACHS;

- MPEAYNPEaNTb JIHL, MOJY9HBIIMX MEePCOHaTbHbIC JaHHbIE CyOheKTa, 0 ToM,
4TO STH NaHHBIC MOIYT OBITh HCIIOJIL30BAHLI JHIIb B IENSX, JUIS KOTOPBIX OHH
cood1eHbl, U TPeGOBATH OT THUX JIHIL MOATBEPAKACHHS TOrO, 4YTO 3TO IMPABHIIO
cobmonero. Jluua, nomyuusiiMe nepcoHaNbHbIE JAHHbBIE CcyObekTa, 00s3aHbI
COOMI0IATL PEIKHM CEKPETHOCTH (koHdunenunansuoctn). Jlannoe Ilonoxkenue He
PAcpoOCTPaHseTCs Ha OOMEH MEePCOHANLHBIMU JaHHBIMH PAGOTHHKOB B nopsiiKe,
YCTaHOBJICHHOM (hefiepalibHBIMK 3aKOHAMH;

- OCYMIECTBIATE Mepeaady NepCoOHANbHBIX 1aHHBIX CyOBEKTOB B IIpejieax
0bpa3soBaTe/ibHON OpraHu3allMi B COOTBETCTBUH ¢ HACTOSLLMM [Tonoxenunewm;

- paspeliaTe  JIOCTYN K MEPCOHANbHLIM JAHHBIM CYOBEKTOB TOJbKO
CHCUHATBEHO YNOTHOMOYEHHBIM JTHLAM, IIPH DTOM YKa3aHHbIE JHIA JOTKHBI HMETh
lIpaBo  [0j1y4aTh TOJbKO Te [IepCOHATbHBIE [aHHble pabOTHHKA, KOTOpbIe
HEOOXOMMBI 115t BHIMOIHEHUS KOHKPETHOH (ByHKIHMH;

- HC 3anpaimBaTth MHOOPMAIMIO O COCTOSHHH 3I0pPOBbS cyObekTa, 3a
HCKIIOYCHUCM TeX CBEJCHHMH, KOTOPBIE OTHOCSTCH K BOMPOCY O BO3MOMKHOCTH
BBITTOJIHEHHUSA PADOTHHKOM TPYLOBOH QYHKIHH.

6.2 XpaHeHHe U HCTIOJIb30BAHKE NEePCOHANIBHBIX TaHHbIX:

- NICPCOHANLHBIC  JlaHHBIE CYOBEKTOB 00pabaThiBAalOTCH M XpPaHATCS B
KaHUCJIAPUH M B IPE/IHA3HAYCHHBIX JUIS 9TO0 2/IeMeHTaX HH(OPMALIHOHHBIX CHCTEM:

- NEPCOHANBHBIE JaHHbIe CYOBEKTOB MOIYT OBITh MOJyYeHbI, IPOXOIHT
ManeHelyio obpaboTky W mnepemasathes Ha XpaHeHHEe Kak Ha OyMaskHbIX
HOCHTEIIAX, Tak H B 3JIEKTPOHHOM BH/IE - B JIOKANIBHON KOMIILIOTEPHOI CeTH M B
CHCLHATBHBIX KOMIBIOTEPHBIX Nporpammax: « 1C: 3apnata u kajpsiv,

«lIxonbHbliT oduc» u 1.1

7. JloeTyn K nepcoHaibHBIM 1aHHBIM CYOLEKTOB

7.1 IlpaBo nocrtyna K nepcoHaIbHBIM JaHHbIM pabOTHHKOB HMEIOT;

- JIMPEKTOp 00pa3oBaTelbHOM OpraHu3aLii;

- CHCUHATHCT 10 KajpaM 00pa3oBaTeIbHON OpraHu3alHu;

= 3aMECTHTENIM PYKOBO/UTENs 00pa3oBaTeNbHON OpraHu3auy:;

- MEIHUMHCKHE pabOTHHKM 00pa3oBaTeILHOI OpraHu3aimuy;

- COTPYAHHMKH OyXrajaTepuw;

- KJacCHbIC pyKOBOIHUTEIIH, BOCIIMTATEH 00pa30oBaTeIbHOM OpraHi3alni.
7.2 CybmbekT 0Opa3oBaTenbHOl Opranuzaum uMeer npaso:

- MOJTyHaTh JI0CTYII K CBOUM MEPCOHATIBHBIM IAHHBIM M 03HAKOMJICGHHE C HUMH,



BKII0Yas npaso Ha Ge3Bo3mesnoe lI0JiyvieHue Konuii moboii 3aMHCH, comepskaleii
[ICPCOHANIbHBIC JlaHHbIe padoTHHKa;

- TpeboBath or oOpasoBaTensHoii OPraHU3aluK yTOYHEeHUS, MCKITOYCHUS Wity
HCIIPABIICHUS HEIOHbIX, HCBEPHBIX, ycTapesumx, HEIIOCTOBEPHBIX, He3akoHHO
TTOMYHCHHbBIX MJTH He SBIsIONHX HEOOXOAUMbIMH IEPCOHAIIBHBIX TAHHBIX;

- H0Jly4aTk oT 0dpasoBarenbHojf OpraHu3aiuu:

CBEIICHHS O JIMUAX, KOTOPBIE HMeloT AOCTYIl K NePCOHANLHBIM MaHHBIM HIIH
KOTOPBIM MOXeT ObITh npesiocTasien Tako# jpoctym;

E€peYeHL  0OpadaTbiBaeMpx ICPCOHANBHBIX  JaHHBIX p HCTOYHHUK ux
NOJIyYeHHsI;

CPOKH 00paboTkK nepconapupix AQHHBIX, B TOM YHCIIE CPOKH HX XPaHEeHHs;

CBEACHHA O TOM, Kakue OpHandecKie nocnencteus g cybbekTa
HEPCOHATILHBIX TAHHBIX MOJKeT fIoB7IeYb 3a coboii 06padoTka ero MEePCOHATBHBIX
JaHHBIX.

- TpedoBaTh u3Bemenus BCCX JIHL, KOTOPBIM panee Gpimu cooduieHkI
HCBEPHbIC HIIM HEMONHbIe NCpCOHaNbHbIE JlaHHBIe, 060 Beex ITPOHU3BEICHHBIX B HuX
HCKITIOYCHUAX, HCTIPaBIEHHAX WiIH AONOJIHEHHSX;

- o0kasioBath, B YIIOTHOMOYCHHBIH opran 110 3aliuTe mpaB CcyObekToR
MICPCOHAIBHBIX MaHHBIX HIH B CyaedHOM nopsike HENpaBoOMepHbIe aeicTBUS Han
OesneiicTus odpasoBarebHoii OPTaHu3auuu npu obpaGorke u 3allMTe ero
MEPCOHANBHBIX TaHHBIX,

7.5 Ilepenaua HHpOpMar iy TPeThel  cTopone Bo3MOKHA TONILKO  IipH
MTHCEMECHHOM COrllacuu paboTHHKoR.

8. OrBercrBennocTs 3 Hapywenue Hopm, PeryJiHpyrmmx 00paborky u
JAHTY NePCONANBHBIX AaHHBIX

8.1 Paboruukn oOpaszoBaTensHoif OPTraHM3alHlH, BHHOBHbIE B HapyleHuu
HOPM, peryampyioumx loflyuenue, obpaborky u 3alATY NepPCOHANIBHBIX MaHHBIX
padoTHuka, Hecyt AHCLMILUIMHAPHYIO, 4AMHHUCTPATHBHYIO, MPask TaHCKO-

TTPABOBYI0 MIIH yroznoBHyro OTBETCTBEHHOCTb B COOTBETCTBUH c (enepanbubvu
3aKOHaMH,

8.2 Hupekrop odpasoBarensHoii OPranusaluy 3a Hapyluenye HOpM,
PEIYIHPYIOINX 1onyyenpe, 00pabotky u 3aLUTY NEePCOHANBHBIX JaHHBIX Hecer
A/IMHHHCTPATHBHYIO OTBETCTBEHHOCTL COrjacHo cf. 527 u 5.39 Konekca 00
AJIMHHHCTPATHBHBIX MpaBoHapyuiennsx  Poccuiickoi Denepaunn, a  Takke
BOSMCILACT  yiep6, npuynnenmysii HENPABOMEPHBIM HCHO/Ib30BaHMEM
uH(popMaru, CONCpiKallel nepconanbble nanmpe cyObekra.
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